You do not have to use this - it is just a suggestion to demonstrate one way of building a partnership with other settings a child may attend
 LETTER TO THE OTHER TEACHER/PROVIDER A CHILD MAY ATTEND
(NOTE, copy of this letter to be kept on each child’s individual file as evidence for Ofsted inspections)
NAME OF CHILDCARE PROVIDER:
Date:

Dear (OTHER PROVDERS NAME)

I go to (other providers name) on (days and times) each week. We do lots of fun things there while we are playing and have a really good time.

(NAME OF PROVIDER) would like to work with you to support my play and learning.

I am going to make my own special scrapbook with photographs, and maybe some notes of what I do while I am playing with my friends and the fun things we do at (NAME OF PROVIDER). I am going to bring my scrapbook in to share with you as there are some things that could be helpful for you to use in my Early Years Foundation Stage Profile (if applicable). There will also be a page for you to write in if you want to.

From (name of child)

……………………………………………………………………………………………

Reply slip from teacher/provider
I would like to meet with you on 

Date: ……………………………………………..........  Time: ……...........................

Name: …………………………………………………. 

Tel: ……………………………………………………..

Email: ………………………………………………….

Please see overleaf

(NAME OF PROVIDER)

Registered on the Ofsted Early Years Register

Ofsted Unique Reference Number (URN): …………………

Dear (teacher’s/provider’s name)

We/I are very pleased to be caring for (child’s name) and look forward to working with you.  To meet EYFS requirements, we/I want our activities and play to complement the EYFS you deliver.  Information from the ‘official’ documents is provided below.  
We/I hope we will be able to have a meeting soon.
Yours sincerely

Name (Contact details telephone/ email)

The statements below are taken from the “EYFS Statutory Guidance” and the “Early Years Inspection handbook” 2021.
 ‘Parents and/or carers should be kept up-to-date with their child’s progress and development. Practitioners should address any learning and development needs in partnership with parents and/or carers, and any relevant professionals’. – Page 18 - paragraph 2.3

Providers must enable a regular two-way flow of information with parents and/or carers, and between providers, if a child is attending more than one setting. Page 38 – paragraph 3.69

Early Years inspection handbook 2021 states|: 
‘Providers must demonstrate how they will:

Work in partnership with parents, carers and others 
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