Staff Appraisal

Name…………………………………………………….

Date of Appraisal……………………………………….

Position………………………………………………….
	Last Year’s Objectives
	Results Achieved
What did you achieve?
What can we celebrate?
What was the outcome?
What could have gone better?

	
























	


On a scale of 1 -10 (1 being poor 10 being outstanding) how would you rate your confidence and ability in each of the 7 areas of learning

Area
Confidence 
Ability 
CL


CL


PSED


PD


L


M


UW













How do you feel we can increase your confidence and ability?





What training both internal and external has taken place since last appraisal?























Have you identified any further training needs? What impact would this have in relation to your practice?





Have there been any periods of absence since last appraisal? How can these be addressed?





Have there been any changes to your personal suitability or circumstances,  including medical changes? 





How comfortable do you feel with your current roles & responsibilities? How can we support you further?




Looking Forward – Targets for next Year









































Comments from manager




Comments from employee 













Signed By Employee…………………………………….  Date………………… 

Signed By Manager ……………………………………    Date………………… 


Staff Suitability Declaration

Name of staff:…………………………………………………Post ...........…………….. 

Name of Manager:……………………………………………Date..…………….. 


In October 2014, the Department for Education (DfE) issued an update to its Statutory Guidance “Keeping Children Safe”.  https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/362919/Keeping_children_safe_in_education_childcare_disqualification_requirements_-_supplementary_advice.pdf

This update requires nurseries which provide care for children under the age of 8, to ensure that staff and volunteers working in these settings are not disqualified from doing so under the Childcare (Disqualification) Regulations 2009.  Reference: http://www.legislation.gov.uk/uksi/2009/1547/schedule/3/made

A person may be disqualified through
· having certain orders or other restrictions placed upon them
· having committed certain offences
· You are required therefore to sign the declaration below confirming that you are not disqualified under those Regulations from working in this Nursery
· If you fail to complete and return the form, this will be regarded as a disciplinary matter for staff, which may result in dismissal and in the case of volunteers, will mean that you can no longer work at the nursery.
· A disqualified person is not permitted to continue to work in a setting providing care for children under age 8, unless they apply for and are granted a waiver from OFSTED.  
· Reference: http://www.ofsted.gov.uk/resources/applying-waive-disqualification-early-years-and-childcare-providers.  

Please answer the questions and sign the declaration below to demonstrate that you are safe to work with children. If there are any aspects of the declaration that you are not able to meet, you should disclose this immediately to the manager/senior responsible for your recruitment.

 Please circle yes or no against each question: 

	Have you ever been cautioned, subject to a court order, bound over, received a reprimand or warning, found guilty of committing any offence since the date of your last or most recent enhanced DBS disclosure?
	Yes/No

	Have you ever been cautioned, subject to a court order, bound over, received a reprimand or warning, found guilty of committing any offence either before or during your employment at this setting?

	Yes/No

	Are you disqualified for caring for children (to include)

Have you committed any offences against a child?

Have you committed any offences against an adult (eg rape, murder, indecent assault, actual bodily harm etc)?

Have you been barred from working with children (DBS)?

Are you or any person you are in regular contact/or related to a member of any extremist groups or support ideology that does not conform to British Values?

Have your own children been taken into care?

Have your own children been subject to a child protection order?

Has your name ever been placed on the DBS list?

 Do you have any medical conditions that could affect your ability to care for children?

Are you taking medication on a regular basis or any other substances?

	Yes/No

Yes/No

Yes/No


Yes/No

Yes/No

Yes/No

Yes/No

Yes/No

Yes/No

Yes/No



	If you have answered YES to any of the questions above you should provide details below.  You may supply this information separately if you so wish, but you must do so without delay.

	Details of the order, restriction, conviction, caution etc.
	



	The date(s) of these

	



	The relevant court(s) or body(ies)
	



	You should also provide a copy of the relevant order, caution, conviction etc.  In relation to cautions/convictions a DBS Certificate may be provided.



Please use this space to provide further information on any questions where you have answered  yes ................................................................................................................

................................................................................................................

.....................................................................................




I understand my duties in safeguarding children.

I understand that it is my responsibility to safeguard children and I am aware that I MUST tell my manager of anything that may affect my suitability to work with children

I understand that I have a duty to disclose changes in personal circumstances that may affect my suitability 

I will ensure that I notify my employer of any convictions, cautions, court orders, reprimands, or warnings I receive

I am aware that if I am taking medication on a regular basis, I must notify my employer and must keep the medication in a safe place, out of reach of children 

I will ensure I will notify my manager if I experience any health concerns which could impact upon my ability to work with children 

I give permission for you to contact previous settings, local authority staff, the police, DBS, or any professionals to share information about my suitability to care for children. 


Signed....................................................            Date.................................

Manager /Senior....................................            Date.................................

Please record Action taken where relevant

..............................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................

Signed ..................................................Date.................................

Manager /Senior......................................
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