Committee run registered childcare provision

Settings can be downgraded at inspection if they have not informed Ofsted of a change to committee members, or committee members have not completed correct documentation to allow checks to be completed. The following information has been collated, to support committee run settings in ensuring that all legal requirements are met.

What is a Voluntary Management Committee (VMC)?
A VMC is a group of individuals who have the task of ensuring that an organisation fulfils all its legal obligations, operates efficiently and according to the organisations constitution.
If the organisation becomes a registered charity, the member’s will be known as trustees of that charity. In some organisations the committee may be referred to as the Board.

Legal structure
Every organisation, whether large or small, needs a set of rules which are set out in a governing document – these will define what the organisation sets out to achieve. The form of the governing document will depend on the selected legal structure.

	Legal structure
	Governing Document

	Charity       -   
	Constitution

	Unincorporated Associations         
	Declaration of Trust or Trust Deed

	Company Limited by Guarantee   
	Memorandum and articles of association

	Industrial and provident society   
	Rules




· A useful Ofsted website that explains the responsibilities and processes involved in registering committee members can be found at: Daycare roles that must register with Ofsted - GOV.UK (www.gov.uk) 

Committee Responsibilities 
Each registered childcare provision has a registered person – this can either be an individual or an organisation, such as a committee or board of trustees. The registered person is responsible, for making sure the provision meets the requirements of the Early Years register, the Childcare register and any legal regulations, also any conditions that may be imposed by Ofsted or other organisation such as Environmental Health. 
· In committee run childcare if the legal requirements are not adhered to, the organisation or individual committee members may be seen to have committed an offence and have action taken against them. This makes it imperative that all committee members understand their legal obligation for ensuring that all legal requirements are being met as part of the ‘registered body’. The committee will decide on one individual to be the ‘nominated person’. Their role is to be the named contact for Ofsted. Committee member details must always be kept up to date and Ofsted informed of any changes, this is done using a EY3 form found at 
  Report changes to registered people in your nursery or other daycare (EY3) - GOV.UK (www.gov.uk) 

Why are committee members required to be checked?
· It is a legal requirement that all individuals responsible in any way for facilitating childcare, including being part of a committee, have to undergo checks completed by Ofsted to ensure their suitability – ultimately this is to fully safeguard children attending the childcare provision.

The process for registering new committee members
· On the Ofsted website there is clear guidance on the process to follow when recruiting new members to a committee. This can be found at
https://www.gov.uk/guidance/people-connected-with-ofsted-registered-childcare

· Potential committee members should always be made aware of their expected role and responsibilities before becoming a full member. These can involve recruiting staff, managing finances and developing an understanding of the Statutory Framework for the Early Years Foundation stage.
· The process for becoming a committee member starts with setting up an individual Government Gateway account. This can be done at  Use a Government Gateway account - GOV.UK (www.gov.uk) 
· After the gateway account has been established, all potential committee 
members must submit an enhanced DBS application and then complete an EY2 form. Using the following process:
1. Obtain a  criminal records check, or DBS. Ofsted also recommends joining the DBS update service to keep your details up to date. As committee members are volunteers DBS checks will be free of charge, although there may be an administration charge.
2. Complete an application at  Apply to join a nursery or other daycare organisation (EY2) - GOV.UK (www.gov.uk) 
More information relating to DBS checks can be found at - more about DBS checks, including what types of existing DBS checks are accepted.
· Completing the DBS and EY2 forms enables Ofsted to undertake suitability checks on individuals, who work or volunteer in any area of childcare. These checks must be completed for all potential members before they are accepted onto the committee.
· It is advised that a DBS application is submitted first, as it is not possible to fully complete the EY2 form until the DBS number is received by the applicant.

Obtaining a DBS check – you can apply at DBS checks for childminders and childcare workers - GOV.UK (www.gov.uk) 


If you’re still waiting more than 6 weeks then you could contact DBS at https://www.gov.uk/government/organisations/disclosure-and-barring-service#contact

Ofsted must be informed if committee members change for any reason, including if they step down from the committee. This can be done online at https://www.gov.uk/government/publications/early-years-and-childcare-providers-ey3-changes-to-individuals
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